CURRICULUM VITAE OF BONGANI NKOSI

PERSONAL DETAILS

Bongani Nkosi
African Male
081 503 6097
073 607 5563
bonganinkosi822@gmail.com

SKILLS
Good interpersonal and communicate well across the board.
Ability to flex and respond well to changing priorities
Great team player.
	
CHARACTERISTICS
Honest, integrity, humble, loyal, patient & driven
QUALIFICATIONS
	Year of Qualification
	Name of Institution
	Qualification

	2004
	Emshukantambo Secondary School
	Grade12

	2005
	PC Training and Business College
	Business Administration certif



WORKEXPERIENCE

Name of Company:
Rahima Moosa Mother and child Hospital
       Position Driver 

    Period in services
         2021 March
 
   Duties and responsibilities 

· Transportation of staff and patients, to various destinations collection of 
· documents, mail, medicine, blood, laboratory SANBAS specimen, stock and 
· equipment’s. Collection and delivery of linen. Completion of logbooks and 
· trip authority. Conduct pre- and post-trip inspection. Report any damages, 
· malfunctioning and accidents on the vehicle. Taking vehicles to service centers. 
· Undertake any responsibilities as requested by the supervisor. 

Reason for leaving

Currently working 


Name of Company:
DEPATMENT OF AGRICULTURE AND RURAL DEVELOPMENT (VETERINARY SERVICES)
      Position: (Veterinary Driver)
Period in Service:
November 2018 – November 2019

Duties and Responsibilities
· Ensuring that the Veterinary mobile is essentially equipped before leaving for the next clinic visit.
· "Driving" of the Veterinary mobile unit GG ; filing of trip authority before leaving for the next campaign 
· Setting up the clinic, maintain good external communication with the general public as well as clients Register clients during the Veterinary mobile clinic.
· Maintain and keep the attendance of register of clients, taking queries from clients.
· Stock control of the office stationery, keep and maintain the asset register of the component
· Taking responsibility for administrative work including records keeping, filing, and faxing, compiling database for farmers 
· Maintain good interpersonal relations with co-workers and supervisor.
· Report when accident using GG vehicle has occurred and writing a report 

      Reason for leaving:
     Contract ended 2018 - 2019

Name of Company:
SOUTH AFRICAN MEDICAL DEVELOPMENTS
Position: (Driver)

Period in Service:
July 2007 to January 2011

Duties and Responsibilities
Delivering of surgical and medical instruments to different hospitals,
Assisting in stock count for auditing 
Communicating with clients concerning quality and reporting back to the supervisor.

Reason for leaving:
Retrenchment
      
REFERENCE

Contact person				: Puffy Simon Mofokeng (Warehouse Supervisor)
Organisation				: South African Medical Developments
Contact number				: 0711735776

Contact person				: Dr Anndrea Yelliah
Organisation				: Department of Agriculture and rural development (VETS)
Contact number				: 0827467121
	
Contact person				: Mrs Rebecca Clerance
Organisatison				: Department of Health Rahima Moosa Mother and child Hospital 
Contact number	: 083 3028100
